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[TOJIOKEHUE
0 TOpsJKE YydeTa YJICHOB
npodcoro3a
I'JTABA 1
OBIIHUE ITOJIOXKEHUA

1. Hacrosimiee  IlosiokeHue — ompejaenser  NOPAJOK — NpHEMA
B Tpod)eCCHOHATBHBII COI03, SBIAIOIMICA YIEHCKOM OpraHu3aluen
denepanun npodceoro3os bemapycu (nanee — mpodcoros), ydyera 4ICHOB
npodcoroza (mamee — wieH npodcoro3a), opOPMIIEHUS U OpraHU3aLUH
paboThl C JOKyMEHTaMH yY€Ta YIEHOB MpoJcoro3a.

2. Hacrosmee [Tonoxenune IIPUMEHSICTC MIEPBUYHBIMH,
00beIMHCHHBIMH, ¢/INHBIMU npo(CO3HBIMH OpraHU3alHUsIMH
npo)co030B,  OOBEAMHSIONMUMHE  WICHOB  npodcorosa  (mamee  —
po¢)COI03HBIC OPTaHU3ALMH).

['JIABA 2
[TOPSAIOK ITPUEMA B ITPODPCOIO3, YUETA YJIEHOB
[TPODPCOIO3A

3. [Ipuem B 1mpodcoro3 oCymiecTBIseTcs B IOPsIKE, ONpeIeIeHHOM
YcraBoM npodcorosa.

4. Pemenue o npueMe B Ipodcoro3, MOCTAaHOBKE Ha NMPOQCOI3HbIH
yueT TNPHHUMAET MpO(COIO3HBIM KOMHTET, €ro INpesHanyM™m, a
B MaJIOYMCIEHHON NpoCOI03HOH opranu3aiuy (1o 25 4ieHoB npodcoro3a
BKJIIOYMTEIILHO M HE uMeroned npoCOI3HOrO  KOMHTETa) —
npodcoro3Hoe cobpanue (nanee — PpyKOBOIAIIMM OpraH), €CIM HHOE HE
ornpejielieHo Y cTaBoM npodcorosa.

5. YneHcTBO B PO COI03€ UCUUCIIACTCS € JaThl M01a4H 3asBJIEHUS O
mpruemMe B Mpodcoro3, KOTopas (PHUKCHpPYETCs B PELIEHHUH PYKOBOIAIIEIO
oprasa.

6. UieHcTBO B 11pohcoroze coXpaHsETCs B CIydasX, ONPEACICHHBIX
YceraBom npodcorosa.

Penienre 0 COXpaHEHHH WIEHCTBA B MpO(COI03e TNPUHAMACTCS
PYKOBOJSIIIIUM OpPraHOM.
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7.TlocraHoBKa Ha MpPO(COIO3HBII  y4eT B  COOTBETCTBYIOLIEH
NpO(COrO3HOH OpPraHM3alMK OCYIIECTBIAETCS Ha OCHOBAHWH 3asBIICHHUS
B OTHOLICHHH JTHILI;

IPUHUMAEMBIX B ITPO(PCOI03;

COCTOSIBIIMX paHee Ha IMpO(COI03HOM ydeTe B OpraHM3aI[HOHHBIX
CTPYKTYpax 3TOT0 e Mpodcoro3a, a TakKe ABIABIINXCS WIEHAMH IPYTHX
npogcoro3os, Bxoasmux B Pexepaumio npodcoro3os Bemapycu (mpw
NPCABABICHUH  YYCTHOM KapToukd wieHa npodcorosa © (M)
npocoro3Horo ounera).

8. PemeHneM pyKOBOSINETO OpraHa JIMIy MOKET ObITh OTKA3aHO
B IpuHeMe B MNpo(Ccor03, MOCTAHOBKE Ha MpOQCOO3HEIA yYeT, eciu
B OTHOIICHWH YKa3aHHOTO JIMLA IPHMEHSJINCh paHee MEphl BO3/ICHCTBHS
B BUJIC MCKIIIOYEHHS U3 NMPO(COI03a, a TaKXkKe BBIXOJA M3 MpodhCcorosa Io
COOCTBEHHOMY JKEJIAHHIO, €CJIM HHOE HE ONpe/IeeHo Y cTaBoM npodcorosa.

9.UYnen  mpodcoroza  cOCTOMT Ha  MPOCOIO3HOM  ydeTe
B IPO()COXO3HOM OpraHU3aLUuH 10 MECTY OCHOBHOU paboThI (y4eOsn!).

10. Ynen npodcoro3a MOKET cOCTOATH Ha ydeTe B IpodcOro3HOM
OpraHu3aIMM 10 MECTy pabOThI IO COBMECTHTEILCTBY HPU OTCYTCTBUH
npo¢)COr03HON OPraHU3alMH 110 OCHOBHOMY MECTY pabOThl.

I1. PaboTHuky uneHckux oprauuzauuii OI1B, UX OpraHu3alMOHHbBIX
CTPYKTYp, KaK IPaBUIIO, COCTOAT HAa y4yeTe B NPO(COIO3HBIX OpraHM3alsx
COOTBETCTBYIOLIMX WICHCKUX Opranm3aiii DI Ib 1 ¥X opraHu3aloHHbIX CTPYKTYP.

2. B ciyyae OTCYTCTBHS HEPBHYHOH MPOQCOIO3HON OpraHM3aluu
Mo Mecry padotel (y4ebbl) wieH npodcor3a MOXKET COCTOSTh Ha
MPO()COIO3HOM y4eTe B COOTBETCTBYIOIIEH PAiOHHOM, rOpPOICKOH, 00JIaCTHOM
(MUHCKOH  TOpPOJACKOHM)  OpraHu3aumsx, APYrod OpraHu3aliMOHHOMN
CTPyKTYpe mpo(cors3a 0 CO3AaHUA  MEPBHYHON  HpodCOr03HOIM
OpraHHU3aLNH, €CJIH HHOE HE OIIpeIeNIeHO Y CTaBoM Mpodcoro3a.

[3. Ilopsaziok  ydera 4ieHOB mpodcoro3a, He MepeyncIIeHHbIX
B HacroswieM Ilonoxenun, onpenemnsiercs YcraBoM npodceorosa.

14.B  cnyyae peopranmszauuu (JIMKBHAALMM) OPraHM3alMd |
NPEKPAaIEHUs]  JEATEIbHOCTH COOTBETCTBYIOLLIEH npo(hcoro3HOM
OpraHM3alMy, HAJIMYHUS APYTUX OOBEKTHBHBIX OOCTOSITEIHCTB BOIPOCHI
MPO(COIO3HOTO  ydeTa  WIGHOB  Mpodcor3a  paccMaTpUBAalOTCH
BBIIIICCTOAIIMM PYKOBOJASIIUM OPTaHOM.

I5. Casitne ¢ mpodeoro3Horo  ydera  wiena  mpodcorosa
OCYIIECTBIIAETCS IIPH:

YBOJBHEHHH (OTYMCICHMH 0O0y4alommxcsi), 3a HCKIIOYEHHUEM
CJ1y4aeB, NMpPelyCMOTPEHHBIX Y CcTaBoM npodcorosa, — ¢ JaThl yBOJIbHEHHUs
(oTuMCIIeHUS] O0YYAIOIIMXCS );
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MCKJIIOYEHUH M3 Tpodcoroza — ¢ JaThl IPHHATHA PEIICHHs
PYKOBOJISIIIIUM OPTaHOM;

BBIXOJIE M3 Mpo¢cor3a 1o cCoOOCTBEHHOMY KEJTaHHI0 Ha OCHOBAaHMH
IMUCbMEHHOT'O 3asBJIEHHS — C JaThl I0Ja4u 3asBJICHHUS, €CIH HWHOE He
IPEeLyCMOTPEHO Y CTaBOM Mo Ccor03a;

HHBIX CIIy4asx, [MpeyCMOTPEHHBIX Y CTaBOM Mpodcoro3a.

Pemenne o cHATMM ¢ Opo)COIO3HOTO  ydyeTa [PHHHUMAETCS
PYKOBOJISIILIUM OPTaHOM.

['JIABA 3
ITOPAJJOK O®OPMIIEHUS IOKYMEHTOB
I10 YYETY YJIEHOB ITPO®COIO3A

16. K 10KyMeHTaMm 110 y4eTy 4iIeHOB Ipodcor03a OTHOCTCS

y4eTHas KapTO4Ka WieHa Ipo(Ccor03a 1o (hopMe CoracHo MpHIOKEHHIO 1;

PO COrO3HEIN OMIeT O HOPME COTIIACHO MPHIIOKEHHIO 2.

17. YueTHas xapTouka 4ieHa mpodcorosa (ajree — y4eTHas KapTodka)
SBJISIETCS OCHOBHBIM JIOKYMEHTOM T10 YYETY WIEHOB Ipodcoro3a.

18. IIpodcoro3uplii OMIET MOATBEPXKIAAET WICHCTBO B IPo(hcorose.

19. OcHoBanusaMu 111 0QOPMIICHHUS JOKYMEHTOB 110 YYETY YJICHOB
npodcoro3a SBISIOTCA:

3asiBJICHME O TipueMe B 1podcowo3 1o  (HopMe  CcOoriacHo
NIPUIIOKEHHIO 3

3a5BJICHHE O MOCTAHOBKE Ha IPO(COIO3HBIN YUEeT JIHI, YKa3aHHBIX
B ab3alie TpeTheM myHkTa 7 Hacrosiero ITonoxerus, o popme cornacko
MPUIOKEHHUIO 4.

20. YyerHas kapTouka oQOpMIAETCS Ha KKIOTO WieHa npodcoro3a.

21. B y4eTHOM KapTOYKe YKa3bIBAIOTCS CIICAYIOLINE CBEICHHUS;

HaMMEHOBAHHUE JOKYMCHTA;

Ha3BaHMe NMpodcoro3a;

HOMEp PO COr3HOTrO OHITeTa;

(hamuitusi, ©Ms, OTYECTBO (ECIM TAKOBOE MMEETCA), /1aTd POMKICHHS
4IeHa npodcoro3a;

IO/l BCTYIUIEHHUS B IIPO(HCOr03;

MecTo paboTsl (yueOnl), TOKHOCTD,

HOMep TenedoHa (IpH HATMYHH ),

Ha3BAHUE MPO(COIO3HON OpraHM3aLMHM, 1aTa TIPUHATUS HA YueT (CHSITHS ¢
y4eTa) wieHa IIpo)coro3a, MOIIMHCH JUIA, OCYIIECTBIISIONIETO €€ 0hOpMICHWE;

[TOJITUCH PYKOBOAUTEIIA IIPO(COI03HON OpraHu3aIiH.
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22. JlanHple B y4eTHOM KapTo4yke  wieHa  npogcorosa
MOATBEPXKIAIOTCS €r0 TUYHOM I10IUCHIO.

23. JlomyckaeTcsi 3alojHEHHE YYeTHOI KapTOYKH B 3IEKTPOHHOM
BHJIC C IIOCIEAYIOIIHM €€ BbIBOJOM Ha OYMaXKHBIH HOCHTEJIb.

24. B npo(coro3HOM OusieTe yKa3biBalOTCs CIEMYIOIIUE CBEICHHS:

HAaMMCHOBAHHE TOKYMEHTA, ero HoMep (TUIOrpa)cKUM Crocobom);

Ha3BaHuE Mpodcoro3a;

bamuns, UM, OTYECTBO (eCTH TaKOBOE HMeeTcs), JaTa POXJIEHHUS,
(ororpadus unena npodcorosa;

rox  BCTyIJIeHHA B TIpodcoro3,  HaszBaHue  npodcoro3Hoil
OpraHM3anuy, KOTOpas BbIIaeT NpodCOI3HBIM OWIeT, NUYHAS TIOMIHCH
"WICHa TpPO(COor3a, MOANKMCH JIHMUA, OCYLIECTBIAIOMEro 0ohOpMICHHUE
npo¢coro3Horo OMIIeTa, JaTa BLIIAYH.

25. BHeceHHe H3MEHEHMH B JOKYMEHTBI 110 Y4ETy UJICHOB
npodcorosza (cMeHa hamunum (MMEHH, OTUECTBA) YIIeHa npodcoro3a u ap.)
OCYHIECTBIIIETCH B yCTAHOBICHHOM IOPSJIKE,

['JIABA 4
OPI'’AHM3ALIMA PABOTBI C JIOKYMEHTAMHU
YYETA YJIEHOB ITPO®COIO3A

26. Ilpencenarens mpo)COIO3HOH OPraHM3alMM HECET NePCOHATBHYIO
OTBETCTBEHHOCTB 32 OPTaHM3AIMIO HA/LIEKAIIET0 ydeTa WieHOB Ipodcoro3a.

27. OpopmieHne TOKYMEHTOB IO Y4eTy 4WIEHOB Mpodicorosa, yuer
67aHKOB ~ HPO(COIO3HBIX ~ OMIIETOB, MX  BBIIAYYy  OCYIIECTBIISET
YMOJTHOMOYEHHBIH ~ PYKOBOJSIIMM  OPraHOM  WieH  MpodCor3HOro
KOMHMTETa, MNpeICeNaTeNdb LEXOBOH OpraHM3allMM, 4WIEH LIEeXOBOIo
komuTeTa (Ipo610po), mpe/ice1aTeNb, ITATHbIA PaGOTHUK MPodCO03HOI
OpraHusalyu, mpoopraHu3aTop.

28. YueTHas KapTOuKa M3TOTABIMBAETCS TUIOTPAa(CKHM CIIOco6oM
MJTM CAMOCTOSITEJIBHO ¢ IOMOIIBIO MIEYATHOM, KOTTHPOBAILHOMN TEXHUKH.

29. bnauku npOQCOrO3HBIX OMIETOB M3rOTaBIMBAIOTCS YHHUTAPHBIM
npeanpustueM "Tunorpadus OITB".

30. YueTHbIC KapTOYKH XpaHATCA B NPOPCOIO3HOI OpraHusaiuu,
PYKOBOISAIIMM OPraHOM KOTOPOH NPMHUMAIIHCh DCIICHHUS O IpHEMe
B IIpO(COI03, IOCTAHOBKE Ha NPO(COIO3HbIH yuer.

31. Ilpu cHATHH ¢ IPOdCOIO3HOTO yyeTa wieHa mpodcow3a y4eTHas
KapTo4Ka BBIJAETCS WieHY npodcoro3a,

32. V4eTHas KapTOYKa MO/JIEKHT 3aMEHE B CIyUAsX

HEBO3MOXKHOCTH HCIIOJIB30BAHMSA MO MPUUHHE QU3MIECKOrO H3HOCA;
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YCTaHOBJICHUS] HETOYHOCTEH B 3aITHCHX;

HaJIMYUs JPYTUX YBAKUTEIbHBIX TIPUUHH.

33. HomyckaeTcs 3alojHEHHE HOBOH Y4YETHOW KapTOYKH HA WieHa
npo¢coro3a MpH MOCTAHOBKE Ha MPOQCO3HBIN y4eT JIMI, YKa3aHHBIX
B a03a1ie TpeTheM MmyHKTa 7 HacTosniero [TomoxeHus.

34. Tlpodcorosuple  OMmeTHl BHIJAIOTCH uieHaMm mpodcoro3a 6es
B3MMaHUsA IJIATHI.

35. Yuer pBWKEHMA NPOMCOIO3HBIX OMIIETOB  OCYIIECTBIAETCS
B JKYPHAJIC y4yeTa IMOJYYCHHBIX M BBUIAHHBIX OJaHKOB HPO(COIO3HBIX OHIIETOB
110 (hopMe COrIacHO MPUIOKEHHUIO 5.

36. llpodcoro3nblii OMeT XpaHuTes y wieHa mpodcorosa.

37. 1lpo(h)cOrO3HEIA OUNIET MOIISKHUT 3aMEHE T10 3asBJICHHIO WICHA
npo¢coro3a B Cirydasx:

€ro yTpaThl,

HEBO3MO)KHOCTH HCITOJIL30BaHMUS M0 NPUYHHE (HU3NYECKOr0 U3HOCA;

YCTaHOBJICHHs HETOYHOCTEH B 3aIHCAX;

HAJIMYHsl APYTHX YBaKUTEIbHBIX PHYHH.

38. YdeTHbIe KapTOUKH YBOJICHHBIX (OTYHCICHHBIX OOyYarommxcs),
MCKJIIOYCHHBIX WM BBILUEIWNX H3 npodcorosa Mo CcoOCTBEHHOMY
KCITAHHIO (J1allee — ydYeTHble KapTOYKHM, HE IIOJYYEHHBIE IPH CHSITHH
¢ Hpo(COIO3HOro ydeTa uiaeHa mpodcoro3a) XpaHATCs B TEUEHHE CPOKa,
YCTQHOBJICHHOI'O B HOMEHKIIAType A€ OpraHu3alty.

[ocie wucTeuenns cpoka XpaHeHHsl ydYeTHblE KapTOYKH, He
OJyYEHHBIE TIPH CHATHH C NPO(COIO3HOTO ydera wieHa npodcorosa,
YHHYTOXKAIOTCA B IOPSAAKE, YCTAHOBJICHHOM HOPMATHBHBIMU IIPABOBBIMH
akTamMu B 00JIaCTH apXHBHOTO JieJia U IEJIONPOU3BO/ICTBA.

39. bnanku npodcoro3HbIX OUIIETOB, UCIOPYEHHBIE TIPH 3aATOIHEHHH
WJIH TIPUIIEAUINE B HETOJHOCTb, II0JUIEKAT CITHCAHUIO H YHHUTOXKEHHIO.

YHHYTOXKEHHE OJNIAHKOB TIPO(COIO3HBIX OHIETOB MPOM3BOIUTCS
KOMHUCCHEI1, COCTAB KOTOPOH yTBEPIKAAETCSI PYKOBOIAIIMM OPTaHOM, €CIIH
MHOE HE OnpeJeneHo YcraBoM mpodcoro3a, ¢ o(GopMIEHHEM aKTa,
B KOTOPOM YyKa3bIBalOTCS HOMepa OJaHKOB NpO(dCOO3HBIX OHIETOB, HX .
KOJIMYECTBO, NIPH HEOOXOAUMOCTH — HHBIE CBEACHHS.

40. PeBu3roHHas KOMHCCHs TIPO(COO3HON OpraHu3amuu He pexe
OHOTO pa3a B IO OCYIIECTBIACT KOHTPONIbL 3a OpPTaHU3aluel paboThI
C JIOKYMEHTaMH 10 Y4YeTy WICHOB Npo(coio3a, IPOBOIUT CBEPKY
(hakTHyeckoro HanU4Ks G1aHKOB MPO(COIO3HBIX GHIIETOB,

41. Tlpn cmene npencenaress npodhcor3HOl OpraHU3auu repegaya
BCEX YYETHBIX KapTOUYEK, OJIAHKOB TMPO(COIO3HBIX OUIETOB OTpaXkaeTcs B
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aKTe NpUeMa-Tnepeadyu Jell, B KOTOPOM YKa3bIBaeTcsi MX (PaKTHUECKOe
KOJINYECTBO, IIPH HEOOXOIMMOCTH — APYTHE CBEICHHUS.

42. B ciydae jguKBUAAUMU TPOQCOIO3HON OpraHM3alMi akThl 00
YHHYTOXKEHHMH, JKypHal YydeTa IIOJYyYEHHBIX M BBIJIAHHBIX OJAaHKOB
npodcoro3HbIX OmneToB, OnaHKH TPOGCOIO3HBIX OWIIETOB, YYETHBIE
KapTO4YKH YWICHOB NpO(cor03a, B TOM 4YHCJIE YYETHBIE KapTOYKH, He
IOJyYEHHbIE TIPH CHATHH C IPOQCOIO3HOr0 ydera uieHa mnpodcorwsa u
CPOK XpaHEHHMs KOTOPBIX HE HCTEK, IMepelaroTcs BBINICCTOSIICH
npo(COI03HOM OpraHU3aIHH.



[Ipunoxenue 1

®opma
®EIIPALBIS IPA®CAIO3AY BEJIAPYCI
INPA®CAIO3
YIIKOBAS KAPTKA YWIEHA ITIPA®CAIO3A
ITPAD®CAIO3HBI BIJIET Ne

[Ipo3Bimua
IMst IMs1 ma Gaubky (rpbl HastyHACI)
Jara Hapamxouas " " T,
['on yerynnenns ¥ npadcearos 20 L
Hymap manedona (nper HasiyHaci)
Mecua npars! (By4oOsl), mmacaja
[Toamic unena npadgcaroza
IHonmic crapusiai mpadcaro3nail apranizansi

AnzHaka a0 macTaHoyubl Ha VIIiK, 3HANII 3 yJIiKy

Hasga npadcaro3naii IIpbIHsATE Ha YITiK 3HATHI 3 YIIKY

aprasisaibli, mpadgcaros Jlara [Tonamic Jlata [Toamic




[Ipunoxenue 2
®opma

QEAIPALIBIA NPADCAIOIAY
BENAPYCI

NMPADCAIO3HbI
BUIET

TexHuueckue XxapaKTEpPUCTHKH

dopmar — 88 mm (m1.) x 120 mm (B.);

Oymara MejloBaHHasi, IIBETHBIE CTPAHHIIbI;
JTAMMHMPOBAHHE IIIAHLIEBOE, OMHOCTOPOHHEE.



[Ipuioxenue 3
®opma

3ASIBJIEHHME O ITPUEME B ITPO®COIO3

Hazsanwue otpaciiesoro ripodcoroza

HAIANUE 1 “OIOINOU NuIaYTU
1.

Mecmo pabome (yaebsi), dorxciocms cayacaiyezo

{npopeccn paboez)

amuas, wwa, omyecmeo

3ASIBJIEHUE

[Ipomry mnpuusate MeHs B benopycckuit nmpodecCHOHANBHBIN  COMO3

Haleanue ompacaeso2o ﬂpﬂd)(‘ﬂ!().'i’ﬂ

[IOCTaBUTh HA NPO(COIO3HBIN YUET B

Hassanue npogcolozHoll opzanuzayuy

dama noonucs HHUYUATLL, hamunus
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[Ipunoxenue 4

(bopma
3ASIBJIEHME O ITIOCTAHOBKE HA ITPO®COIO3HBIN YUET

PyxoBomsmmit opran

HA3IBAHUE NPOPCOIOIHOU opanLIalfLL

mecmo pabomui (Yuebbi), doxwcnocmy cayocaljezo

{npogheccun pabovern)

hamaus, uma, omvecmeo

3ASBJIIEHUE

[Ipoury mocTaBuTh MeHs Ha PO COIO3HEIH yYeT B

Haileanue npon;bco.ﬂoaﬂoﬁ opeanuIayuu

benopycckoro npodgeccnoHaibHOrO coro3a

Ha3eanue ompacaesozo npogcoroia

SBnstoce wieHoMm mnpodcoro3a ¢ roja,
COCTOSIJI HAa y4eTe B

naseanue npoghcolosnoll opzanusayuu no npedvidyuemy mecmy pabomst (yuebo)

dama nodnucs UHUYUATS, (aMuus
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